[MPUJIOKEHUE

VTBEPXJIEH
MIOCTAaHOBJICHUEM aJIMUHUCTPAIIUH TOPOJIa
oT Ne

AJIMUHUCTPATUBHBIN PETJTAMEHT
TI0 MTPEIOCTABICHUIO MYHHUITUITAIGHOW YCITYTH
«IpeIoCTaBICHHE HHPOPMAITUHU O PeaTU3allii B MyHUIIATIATBHBIX
JOIITKOJIBHBIX 00pa30BaTEIBHBIX YUPESKICHUAX 001Ie00pa30BaTEIIbHON POTPaMMBI
JOIITKOJIBHOTO 00pa30BaHMs» Ha TEPPUTOPHUH TOPOJCKOTO OKpyra — ropoa KotoBck
Tam0O0BCcKOI1 00IaCTH

1. O0mme moJ10KeHuA

1.1. AAMUHUCTpPATUBHBIA PErIAMEHT IO MPEAOCTABICHUIO MYHHUIIMIAIbHON
YCIYyTU «IpeloCTaBlIeHWEe HH(OpMalMU O pealu3alud B MYHUIUIAIbHbBIX
JIOLIKOJIBHBIX 00pa30BaTEIbHBIX YUPEKICHUSIX 00111€00pa30BaTeIbHON MpOrpaMMbl
JIOLLIKOJIBHOTO 00pa30BaHUs» Ha TEPPUTOPUH TOPOACKOro okpyra — ropoja Kotosck
TamOoBckol oOnacTu» (lajmee - aJAMUHUCTPATUBHBIA pEriiaMeHT) pa3paboTaH B
LEIAX TMOBBIIICHUS KadecTBa HMH(MOPMALMOHHOIO obOecrneueHus (QU3NYecKux Hu
IOPUIUYECKUX JIML, pEerjaMeHTalud CpPOKOB, IOCIEI0BAaTENbHOCTA JEHCTBUMI
(AIMMHHCTPAaTUBHBIX  MOpPOUEAYp) NpU  OCYLIECTBIEHWU  IPEIOCTABICHUS
MYHULHANAIBHON YCIIYTH.

1.2. Onmcanwe 3asBUTENECH MyHUITUTIATHBHONU YCITYTH.

3asBUTEIIMU MYHUIIMNATBHON YCIIYTH SBJSIOTCS (PU3NYECKHUE U FOPUINYECKHE
JuIa (J1anee — 3asBUTENH ), THOO UX YIOJTHOMOYEHHBIE MPEJCTaBUTEIH.

1.3. Tlopsgoxk  uHOpMUpOBaHMSI O  MpaBWIaX  MPEJOCTABICHUS
MYHHULUITAIBHON YCIYTH.

1.3.1. Hudopmarus o Mecte HaxoXJeHUss U Trpaduke paboOThl oOpraHa
IIPENOCTABIICHUS YCIIYTH.

MyHuunanibHas yciiyra IpeloCTaBIsSeTCs] MyHUIIUIIATLHBIMU JOIIKOIbHBIMU
oOpa3oBaTenbHBIMH YupexaeHusamu (nainee — MJIOVY).

Nudopmanus o Mmecte HaxoxaeHUs U rpaduke padotel MOV npencrapinena
B npuiiokeHun Nel.

Nudopmanus o mecte HaxoxaeHus u rpaduxe padorsrt MOII npencrasieHa B
1. 2.2. aIMAHUCTPATUBHOTO PEMVIAMEHTA.

1.3.2. Tlopsmoxk monmyudeHus 3asBUTEISIMH HHGOpPMAIMKA 110 BOIpocam
NPENIOCTAaBICHUS MYHHUIMNAIBHOW YCIYyrd, B TOM YHCIE C HCIOJIb30BAHUEM
nH(OPMAITMOHHON cuCcTeMbl « EMUHBIN TTOpTa rocyJapCTBEHHBIX U MYHUIIMITAIBHBIX
YCILyI».

NupopmupoBanre mo BOMpOcaM MNPEIOCTABICHUS MYHHUIMIAIBLHON yCIyru
OCYLIECTBIISETCS:

MOCPEACTBOM HEMOCPEICTBEHHOTO OOIIeHusl 3asBUTeNed (Mpu JIMIYHOM
oOpateHuu 1160 1mo TenedoHy) ¢ JAOHKHOCTHBIMU JIMLAMH, OTBETCTBEHHBIMHU 3a
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IPEIOCTABIIEHUE MYHUIIMIIAIBHOMN YCIYTH;

IyTeM  B3aUMOJCHCTBUS  JOJDKHOCTHBIX  JIMI,  OTBETCTBEHHBIX  3a
IPEIOCTABICHUE MYHULUNAIBHON YCIIyTH, C 3asBUTENISIMU IO HOYTE, JIEKTPOHHON
MOYTe.

OtBer Ha TeneQOHHBIM 3BOHOK JODKEH HAuMHATBCA € HHOpManuu o
HAaUMEHOBAaHMM  OpraHa, B  KOTOpPbI  TO3BOHMI  TpaxAaHuH, (amumum,
UMEHH, OT4YeCTBE M JOJDKHOCTH COTPYAHHMKA, TPUHSBIIETO  TeleQOHHBIN
3BOHOK.

Bo Bpems pasroBopa creayeT MpPOM3HOCHTH CJOBAa YeTKO, u30erarb
napajuIeJIbHBIX Pa3roBOPOB C OKPYKAIOLUIUMHU JHOAbMHU U HE IPEPBIBATH Pa3roBOp MO
IPUYMHE MOCTYIJICHUS 3BOHKA Ha JIPYro ammapar.

OtBeT Ha oOpallleHHe, B TOM YHCIE B 3JEKTPOHHOM BUJE JAETCA B IMPOCTOH,
YEeTKOW M MOHATHOM opMe ¢ ykazaHHeM (paMUIIMM U MHUILIMAJIOB, HOMEpa TenedoHa
JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a MPEIOCTABICEHUE MYHULIMIIATBHON YCIYTH,
MCIIOJTHUBIIETO OTBET HAa OOpalleHHUE.

1.3.3. [lopsaok, ¢popMa u MecTo pazMenieHus: UHPopMalluy, B TOM YHCIIE Ha
CTEHJaX B MECTax MPEJOCTaBICHUS MYHUIMNATBHOW YCIyrd, a Takke Ha
o(pUIMaTBHBIX CaliTax OPraHOB M OPTraHU3AIMA, YYACTBYIOIIMX B MPEIOCTABICHUU
MYHHUIMNIATBHOU YCIyTH, B ceTu HTepHET U B nH(OopManmoHHoU cucteme «EauHbIii
MOPTaJ TOCYIaPCTBEHHBIX U MYHHUIIUITATBHBIX YCITYT».

Nudopmanus o npeocTaBIeHU MyHULIUITAIBHON YCITyTH pa3MeIaeTcs:

Ha EnuHOM moprainie rocyJapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT (PYHKIUN)
www.gosuslugi.ru (manee — peaepanbHbIil mopTan);

Ha noprase roCyJ1apCTBEHHBIX yCIIyT TambGoBcKO# obOnacTu
http://pgu.tambov.ru (nanee — pernoHaIBHBIN MTOPTAN);

Ha o(uUUaNbHBIX caliTaXx aJMHUHUCTPALMU TOpoAa, oTnena oOpa3oBaHUS,
MJIOY;

B Cpe/ICTBaX MaccoBOM MHMOpMaIuy;

Ha nHGOpMaIMOHHbBIX cTeHax B MJIOY.

Ha odummanbHblx caiiTax aaIMUHUCTpAlMUd Tropoja, OTaenaa o0pa3oBaHuS,
MOV, na uanpopmaunonnom crerae B MJIOY paszmemarores:

TeKCT  aJMHHHUCTPAaTHMBHOTO  perjiamMeHta  (TmojHas ~ Bepcust - Ha
opuIMaNnbHBIX CcalTax aAMUHUCTpALMU Topojaa, oTraena obpazoBanusa, MJIOY;
U3BJICUCHHS W3 aJMHUHHCTPATHBHOTO PETIaMEHTa - Ha MH(POPMAIMOHHOM CTEHE B
MJIOY);

OJIOK-CXeMa aJITOPUTMA MPOXOXKACHUS aJIMUHUCTPATUBHBIX ACHCTBHIM mpU
IPEIOCTABIICHUU MYHUIMIAIBHON YCIYI'M «IpeaocTaBiieHue WHpopManuu o
pealiM3allid B MYHHUIMNAIbHBIX JIOIIKOJBHBIX OOpa30BaTENIbHBIX YUYPEKICHHUIX
o011e00pa3oBaTeIbHON MPOrpaMMBbl JTOMIKOJIBHOTO 00pa30BaHUS», ONpPECICHHAs B
npusiokeHuu No2 K aIMUHUCTPAaTUBHOMY PErJIaMEHTY.



http://www.gosuslugi.ru/
http://pgu.tambov.ru/
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2. CTaHaapT npeaocTaBjieHUuss MYHHIMIAJBHON yCIyru

2.1. HaimeHOBaHME MYHUILIMIIAILHON YCIYTU - TPEOCTaBICHUE UHPOPMALIUH
0 pealu3alii B MYHUIUNAIBHBIX JIONIKOJIBHBIX O0pa30BaTEIbHBIX YUPEKICHUSIX
o011eo0pa3oBaTeILHOM MPOTPaMMBI JOITKOIHHOTO 00pa30BaHUS.

2.2. HanMeHoBaHME opraHa MPeIOCTaBISAIONIETO MYHUIUTIATBHYIO YCIYTY H
OpraHa, YIOJHOMOYEHHOTO OCYIIECTBISATh MPEJOCTABICHUE MYHUIIUMAIBHOU

YCIIyTH.
IIpenocraBienue MYHULUIIATIbHOU yCIIyTu OCYILIECTBIISETCS

MYHUIIUIIAIbHBIMU JOLIKOJIBHBIMU 00pa30BaTEIbHBIMU YUPEKIECHUSIMHI FOPO/a.
Opranom, YIOJIHOMOYEHHBIM OCYIIECTBIISATh IPEIOCTABIICHUE

MYHUIIUNIATBHOW  ycnyru, siBiasieTcss KOTOBCKOe  MyHHUIIMTIAIBHOE  Ka3eHHOE
yupexaeHne «MHOropyHKIIMOHATBHBINA IIEHTP MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIUIATBHBIX yeIyr» (manee — MOLI).

Mecto HaxoxaeHus M®LL: 393190, TamOoBckas obsacth, ropoa KoTosck, yi.
Kuposa, 1. 5.

Tenedon ms cupasok: 8(47541)4-80-20.

I'padux npuema 3asBrnenunii: noHenenbHuk: ¢ 8:00 mo 20:00; BTOpHHK —
nsatauna: ¢ 8:00 go 18:00; cy66oTa: ¢ 8:00 mo 12:00.

BrIxoHBIE THH: BOCKPECEHBE, HEpaboune Mpa3THUIHBIC JTHU.

2.3. Pe3ynbTaT npeaocTaBiaeHNs MyHUIIMIIATBHON YCIIyTH.

PesynpTaTom mpenocTaBiacHUS MyHUITUTATBHONW YCITYTH SIBJISIETCS:

MOJIYYCHHE 3asiBUTEISIMH HH(POPMAIIMM O peaM3allid B MYHHIIUIAIbHBIX
JIOTIKOJIHBIX 00pa30BaTEIbHBIX YUPEKACHHUSIX O0O0IIe00pa30BaTeIbHON MPOrpaMMbl
JOIITKOJILHOTO 00pa30BaHus,

OTKa3 B MPEJOCTABICHUHA MYHUIIUTIATLHON YCIYTH.

2.4. Cpok npeaoCTaBICHUS MyHHUITUTAIBHON YCIIYTH.

[IpenocraBiieHre MyHUITUTIATLHON YCIYTH OCYIIIECTBIISETCS:

npu oOpamieann B Gopme nuyHoro mocemenuss MJIOY nubo tenedhoHHOTO
oOpaiienus B TeueHre 30 MUHYT ¢ MOMEHTa O0OpallleHus;

npu nuckMeHHoM oOpanienn B MJIOVY B (opme mouTtoBOT0 OTNnpaBiieHUs Ui
10 AJICKTPOHHOMU MoUTe B TeueHue 7 pabounx IHEH Co JHS perucTpaliy 3amnpoca;

Ipy MUCbMEHHOM oOpaimienun B M®I[ B TeueHue 7/ pabouux AHell co AHSA
pEeTUCTpaIiy 3arpoca.

2.5. IIpaBOBBIC OCHOBAHUS TSI PEIOCTABICHIS MYHHUIIMITAIIBHON YCITYTH.

[IpenocraBiieHre MyHUITUTIATLHOW YCIYTH OCYIIECTBIISIETCS HA OCHOBAHUH:

Konctutymuu  Poccuiickoit  @epepanuu  (MpUHSITA HAa  BCEHAPOIHOM
rojiocoBanuu 12.12.1993);

O®enepanpHoro 3akoHa oT 29.12.2012 No273-®3 «0O6 o0pa3oBaHuu B
Poccuiickon @enepanum»;

OdenepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEIOCTABIICHHUS TOCYAPCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT»;
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nocta”HoBieHus [IpaButenbcTBa Poccuiickoit @enepannu oT 25.08.2012 Ne852
«O0 ytBepxknaenun [IpaBusl UCMONB30BAaHUS YCWICHHOW KBAIM(PUIIUPOBAHHOU
AJIIEKTPOHHOM TMOJNUCU TMpU OOpallleHUd 3a TOJYyYeHUEM TOCYAapCTBEHHBIX U
MYHUIIMIIAJBHBIX YCIYT U O BHECeHMH u3MeHeHus B [IpaBuna pa3paboTku u
YTBEPKJICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCY1apCTBEHHBIX
yCJIyr;

npukaza MunucrepctBa oOpa3zoBaHus U Hayku Poccuiickort denepanuu ot
30.08.2013 Nel014 «OO6 ytBepxaenun llopsiaka opraHuzanu W OCYIIECTBICHUS
00pa30BaTeNbHON IEATEIHHOCTH MO0 OCHOBHBIM 00I1I€00pa30BaTeIbHBIM IIPOrpaMMamM
- 00pa3oBaTENbHBIM MTPOTpaMMaM JOIIKOJILHOTO 00pa30BaHU;

3akona Tamb6oBckoit obmactu ot 01.10.2013 Ne321-3 «OO6 obOpa3oBaHuM B
TamO0BCKOM 001aCTHY;

VYcraBa ropoga KoroBcka TamOoBCKON 00s1acTH, YTBEP)KIEHHOTO PEIICHUEM
LIECTBAECAT AEBATON ceccu KOTOBCKOrO rOpoJCKOro COBETa HaApOIHBIX JEIMYTAaTOB
ATOro co3biBa oT 26.06.2014 Ne804;

MOCTAHOBJIEHUsT agMUHHCTparuu ropojga ot 12.11.2010 Nel909 «O6
yrBepxaeann  [lopsnka pa3paboTKM W YTBEpXKIEHHUS  aJMUHUACTPATUBHBIX
pErJIaMEHTOB MPEAOCTABIECHNS MYHULIUIIATBHBIX YCIIYT»;

pacnopsbkenus agmuHEcTpanuu ropona Kortoscka ot 10.02.2014 1. Nel5-p
«O0 yrBepxaenuu [lonoxenus 06 oTaene o0pa3zoBaHus AAMUHUCTPALIMU TOPOaAY;

MHBIX HOPMAaTUBHBIX IpaBOBBIX akTOB Poccuiickoit ®@enepanuun, TamO0BCKOM
00JIaCTH ¥ OPTaHOB MECTHOT'O CaMOYTIPABIICHHUS.

2.6. VcuepnbIBalomuii MepeueHb TOKYMEHTOB, HECOOXOAMMBIX B COOTBETCTBUHU
C 3aKOHOJATEThHBIMH WM WHBIMH HOPMATHUBHBIMU TPABOBBIMU aKTaMU JIJIst
IPEJOCTABICHUS! MYHULUNAIBHON yCIyrd C pas3feleHueM Ha JOKYMEHTbl U
uHpOpMAIMIO, KOTOpbIE 3asBUTENb JODKEH TMPEACTaBUTh CAMOCTOSTEIbHO, U
JOKYMEHTBI, KOTOpbI€ 3asBUTE]Ib BIpPaBE NPEJOCTaBUTh 1O COOCTBEHHOMU
WHUIMATHBE, TaK KaK OHM MOJIeKAT NMPEACTABICHUIO B paMKaxX MEKBEIOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aUMOJECHCTBHUSL.

2.6.1. [lnst mosmyueHus: MyHUIIMTIATBHON YCIIYTH B YCTHOM (pOpME MPHU JTUIHOM
nocemiennn  MJIOY  3agBuTENns NOpencTaBiAseT JOKYMEHT, YIOCTOBEPSIOIIMIA
JUYHOCTb.

JUisi mony4yeHus MYHUUMINAIbHOM YCIYrM B NHUCbMEHHOM BHUJIE 3asIBUTEINb
npenoctasisier B MOI] mu6o MJIOY 3anpoc no ¢popme corntacHo npuiioxeHuro Ne 3
K aJIMHHUCTPAaTUBHOMY perjiameHnty. K 3ampocy mnpumiaraercs KOmusi JOKYMEHTa,
YIOCTOBEPSIOLIETO JUYHOCTb.

B cnyuae ecnu ans mpegocTaBieHHMs MYyHHMIMIIAIbHOW YCIYrH HeoOxoauma
00paboTKa MEepCOHATBHBIX JAAHHBIX JIUIA, HE SIBISIOLIETOCS 3asBUTENEM, U €CIU B
COOTBETCTBHUH C (peiepadbHBIM 3aKOHOM 00paboTKa TaKUX MEPCOHATBHBIX JAaHHBIX
MOKET OCYUIECTBIIATBCA C COIJIaCHsl yKa3aHHOTO JIMIA, MpH OOpalleHuH 3a
NOJyYEHUEM MYHUIMNAIBHON yCIyrd 3asBUTEIb JOMOJHUTEIBHO MPEACTABIISAET
JIOKYMEHTBI, TMOATBEPKIAIONINE MOJyYEeHHE COrjacus YKa3aHHOTO JIMIA WM €ro
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3aKOHHOTO MPEACTaBUTENS Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBI, TOATBEPKAAIOUIUE MOTYyUYEHHUE COTIACHUsl, MOTYT OBbITh MPEJCTABICHBI B
TOM 4YHciie B (hOpMe 3IIEKTPOHHOTO TOKYMEHTA.

2.6.2. IlepeueHp AOKYMEHTOB, KOTOpbIE 3asBUTENb BIPABE MPEIOCTABUTH 10
COOCTBEHHOW HWHUIMATUBE, TaK KaK OHU MOJJIEXKAT MPEACTABICHHUIO B paMKax
MEXBEJJOMCTBEHHOT'O B3aUMOJICHCTBHUSL:

JTAHHBIE TOKYMEHTBI OTCYTCTBYIOT.

2.6.3. OOpamienne 3a  MOJXYYEHHMEM  MYHHUIMIAIBHOM  YCIyTHU U
NPENOCTABIICHUEM  MYHULMMNAIBHOM  YCIYIM  MOTYT  OCYIIECTBISTBCS €
MCIIOJIb30BAaHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX 3JIEKTPOHHON MOAMUCHIO
B COOTBETCTBUU ¢ TpeboBanusimMu DexnepanbHoro 3akona ot 06.04.2011 Ne 63-03
«O0 snexktponHOM noanucku» U denepanbHoro 3akoHa ot 27.07.2010 Ne210-D3 «O06
OpraHu3alliy MPeA0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIyT» (J1anee
— @3 Ne 210).

3ampoc ¥ UWHBIE JOKYMEHTBHl, HEOOXOJMMBbIE Ui MPEIOCTaBICHUS
MYHULMIAIBHOW YCIIyI'M, IOAIUCAaHHBIE IIPOCTOM 3JIEKTPOHHOM MOJIUCBIO U
MOJaHHBIE 3asBUTEJIEM C cCOOoIeHueM TpeOoBanuil yactu 2 ctatbu 21.1 @3 No 210
n dactu | crareu 21.2 @3 Ne 210, npu3HarOTCS paBHO3HAYHBIMU 3aPOCY U UHBIM
JTOKyMEHTaM, MOANUCAaHHBIM COOCTBEHHOPYYHOM MOJIMMUCHIO U MPEICTABICHHBIM HA
OyMa)KHOM HOCHUTEJE, 3a HUCKJIIOYEHHEM CIIydaeB, €ClIu (peAepalbHbIMU 3aKOHAMU
VI UHBIMA HOPMAaTHMBHBIMU IIPABOBBIMHM aKTaMHU YCTAaHOBJIEH 3alpeT Ha oOpalleHue
32 TOJYYEHUEM TOCYHAPCTBEHHOM WM MYHHULMIAIBHOM YCIYTHM B JJIEKTPOHHOU
dbopme.

2.6.4. B coorBerctBuu co cratbeit 7 ®3 Ne 210 «OO6 opraHm3anuu
MPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIMIATBHBIX YCIYT» MPU MPETIOCTABICHUH
MYHULIMIIAJIBHONW YCIYTH OT 3asBUTENS HE TpeOyeTcsl OCYLIECTBICHUS ACHCTBUM, B
TOM YHUCJIE COTJIACOBAHUMN, HEOOXOAMUMBIX JIJISl TOTYUYEHUSI MYHUIIMITAIbHON YCIIYTH U
CBSI3aHHBIX C OOpalleHHEM B HMHbIE TOCYIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
CaMOYIIPaBJICHUS, OPTaHU3ALMHU 332 UCKJIIOUYEHUEM TIOJyYECHHS YCIIYT, BKIFOYEHHBIX B
nepeyHu, ykazaHHble B uvactu | crateu 9 @3 No2l0 «OO6 opranuzanuu
MPEIOCTABIECHUSI TOCYIapCTBEHHBIX W MYHULMIAIBHBIX YCIYyT» W TOJyYEHHS
JOKYMEHTOB W HWH(POPMALIMM, NPEIOCTaBISIEMBIX B pe3yJibTaTe MNPEAOCTABICHUS
TaKUX yCIIYT.

Ot 3agBuTeENs 3ampeliaercs TpedoBaTh:

peIoCTaBIEHUS! JOKYMEHTOB U MH(GOPMALIMK UM OCYLIECTBICHUS ACHCTBUH,
IPENOCTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMHA OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
MPEAOCTaBICHUEM MYHUIUIIATLHON YCIYTH;

NpeCTaBICHUs JOKYMEHTOB U MH(OPMALIMU, B TOM UYKCJE MOATBEPKIAIOMINX
BHECEHHE 3asBUTEJIEM IUIATHI 33 MPEJOCTABICHUE MYHHUIMNAIBHBIX YCIYT, KOTOPBIE
HaXOJATCSA B PAaCHOPSKEHUN OPTraHOB, NMPEAOCTABIIAIOIINX FOCYJaPCTBEHHBIE YCIIYTH,
MPEAOCTABISAIONINX MYHUIIMIAIBHBIE YCIYTHM, HHBIX TOCYJapCTBEHHBIX OPraHOB,
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OpraHOB MECTHOI'O CaMOYMpPAaBJIEHUS JTUOO MOABEIOMCTBEHHBIX TOCYAApCTBEHHBIM
opraHam WJIM OpraHaM MECTHOTO CaMOYIpPaBJIEHUs OpraHu3aliii, y4yacTBYIOLIUX B
MPEIOCTaBIEHUH IPeNyCMOTpEeHHbIX YacThio 1 ctatbu 1 @3 Ne210 «OO6 opranuzanuu
IIPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULHUIIAJIBHBIX YCIYI» TOCYyIapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr, B COOTBETCTBUM C HOPMATHBHBIMH IPAaBOBBIMU aKTaMHU
Poccuiickoii @enepaliiii, HOpMaTUBHBIMH MPABOBBIMU aKTaMK TaMOOBCKOW 00J1acTH,
MYHUIMIIATbHBIMH IPABOBBIMU aKTAMM, 38 UCKIIOUYEHUEM JOKYMEHTOB, BKIIOUEHHBIX
B ompezeneHHbl yacTpio 6 ctatb 7 @3 Ne210 «OO0 opranuzanuu npeaocTaBiIeHUs
rOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT» NEPEUYECHb JOKYMEHTOB.

3asBUTENL BIIpaBE MPEACTaBUTh YKa3aHHBIE JTOKYMEHTHI U HH(OpMAIUIO B
Oprasbl, IPEeIOCTaBISAIONINE MYHUIIUTIATbHBIC YCIYTH, 10 COOCTBEHHOM MHUIIMATUBE.

2.7. WcuepnbiBaroliuii TepeyeHb OCHOBAaHWI s OTKa3a B IpUeMe
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCITYTH.

JleicTByrOIIEE 3aKOHOJATENBCTBO HE COACPKUT OCHOBAaHUM I OTKas3a B
npueMe JOKyMEHTOB, HEOOXOAMMBIX JJIsl IPEIOCTABIICHUS! TOCYAAPCTBEHHOM YCIIyTH,
32 MCKJIIOYEHUEM Ciydas, IPEeAyCMOTPEHHOro nyHKTOM 9 IlpaBwil ncnonab30BaHUA
YCWICHHOW KBAJIM(UIMPOBAHHON 3JIEKTPOHHOW MOJANUCU MpU OOpallleHHH 3a
NOJIy4eHUEM TOCYJIapCTBEHHbIX W MYHHUIMOAIBHBIX YCIYT, YTBEP>KIECHHBIX
nocraHoBieHneM IIpaButenbctBa PO ot 25.08.2012 No852, ecnu B pe3ynbrare
NPOBEPKH  KBaIU(UUMPOBAHHON MOANMCH OylneT BBISBIECHO HECOOJIOICHHE
YCTaHOBJICHHBIX YCJIOBUHM NPU3HAHUS €€ ACHCTBUTEILHOCTH.

2.8. McuepnpiBaromuii TIepedeHb OCHOBAHWU MJIs OTKa3a B MPEIOCTABICHHUH
MYHHLUITAIBHON YCIYTH.

2.8.1 OcHoBaHneM sl OTKa3a B MPEIOCTABICHUH MYHHIIUNAIBLHON YCIyTH
ABJIIETCSI HENPEJCTABICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHbIX B 11.2.6.
aJIMUHUCTPATUBHOTO PErVIAMEHTA.

2.8.2. Pemiennie 00 oOTKaze B MPEJOCTABICHUH MYHUIUIIAIBHOW YCIyTH
oopmisieTcs MUCbMEHHO B BUJIE YBEIOMIJICHHUS 110 (JOPME COIACHO MPUIOKEHHUIO No
4 X aIMUHHCTPATUBHOMY pETJIaMEHTY C YKa3aHUEM TMPUYUH, MOCIYKUBIIUX
OCHOBAHMEM JIJIsl OTKa3a B MPEJOCTABICHUN MYHUIIMIIAIIbHON YCIIyTH.

2.8.3. OTKa3 B MPENOCTaBICHUU MYHHUIIUIIAILHON YCIYTH JODKEH COMEP)KaTh
PEKOMEHJAIMU O TOM, UTO HY>KHO C/€JIaTh, YTOOBI MyHULIUIIAJIbHAS yCiIyTra Oblia
MpPeI0CTaBIIEHA.

2.8.4. YBenomienne o0 OTKa3e B MPEAOCTaBICHHHM MYHUIUNAIBHON yCITyTH
HaIpaBJsieTCsl MO MOYTE, AJEKTPOHHOM IMOYTEe WM HHBIM CIOcOOOM MO ajapecy,
YKa3aHHOMY B 3ampoce.

2.9. Pa3zmep mmaThl, B3UMaeMOW C 3asgBUTEN TMPU MPEIOCTABICHUU
MYHULIMIIAIBHOU YCIIyTH.

MyHunumnagbHas yeiayra npeaocTaBisieTcsi 0eCIuiaTHoO.

2.10. MakcumanbHBI CPOK OXHUJAHUS B OuUepeAW MpU TojJayve 3ampoca
3asiBUTENS O MPEIOCTaBICHUM MYHHLIMIAIBHOM YCIYyTH JUYHO W MPU NOJIYHYEHHUH
pe3ynbTara NpPEeNOoCTaBICHUS MYHHULMIIAIBHOM YCIYTM HE MOJKET MpPEBBIIIATh O
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MHHYT C MOMEHTA MOCTYILJICHHUS.

2.11. Cpox peructpanuu oOpalieHUsl 3asBUTENII O MPEJOCTABICHUH
MYHULMNAIBHON YCIIYTH COCTAaBIsAET 15 MUH.

2.12. TpeboBanusi K TIOMEIICHWSIM, B KOTOPBIX MPEAOCTABIACTCS
MYHULIMNAIbHASL YCIIyra, K MECTY OXKUJAHUSI U MpHeMa 3asiBUTEIICH, Pa3MEIICHUIO U
oopmIleHHIO0 BU3YaTbHON, TEKCTOBOM M MYJIbTUMEIUHHONW MH(GOPMALIUU O TIOPSIKE
MIPEIOCTABIICHUS YCIYTH, B TOM YHCIIE K 00€CTICUCHUIO JOCTYITHOCTH JJISI MHBAIUIOB
yYKa3aHHbIX OOBEKTOB B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickoii
denepanuy 0 CONMAIBHON 3aIIUTE HHBAJIUIOB.

2.12.1. Tlomemenue, mnpeaHasHAYEHHOE IS pPabOThl C  3asABUTEISAMHU,
oOecrieynBaeTcs HEO0OXOAUMBIM 000pyI0BaHUEM, KaHUEISAPCKUMU
MPUHAJICKHOCTAMHU, 0(QUCHOM MeOeIbio, TeaeOHOM, JOCTYIIOM K Tap/iepooy.

B ykazaHHBIX TOMEHICHUSX pa3MemalTcs WHGOPMAIIMOHHBIE CTEHIIbI,
o0eCIeynBaOIINe TOMyUYeHUE 3asABUTEIIMH WHGOpPMAIMKM O TMPEAOCTaBICHUN
MYHULUNAIBHON YCITyTH.

Nudopmarnmonnsie CTEHABI, CTONBI (CTOWKH) IJisi MUChbMa pa3MEIIaroTcs B
MecTax, OO0ecCleunBaromUuX CBOOOJHBIM JOCTYyH K HHUM JIMIAM, WMEIOIIUM
OTPaHUYCHHUS K MEPEABUKEHUIO, B TOM UYHCIIC UHBAIUIAM, UCTIOJIb3YIOIIUM Kpecia-
KOJISICKHU.

B cnydyae HEBO3MOXXHOCTM  pa3MElIeHHMs HMH(POPMALMOHHBIX  CTEHIOB
UCIIOJIB3YIOTCSL JIPYTHE CHOCOOBI pa3MelleHus HHPopManuu, 0o0eCleYnBaroIIne
CBOOOJIHBIN TOCTYN K HEW 3aMHTEPECOBAHHBIX JIUII.

2.12.2. BusyanbpHas, TEKCTOBasg W MyJIbTUMEIUWHAS WH(OpMAIUs O MOPSIIKE
MPEIOCTABIICHUS MYHHUILUIMAIBHON YCIyrH pa3MeniaeTcss Ha HWH(pOoOpMarmoHHOM
CTEHJE B TMOMEIICHUHM IS OXHIAHUS U TNpHeMa 3asiBUTENCH, a TakKXke Ha
opurmanpHeix caiitax MOY u Ha EnuHoM mopTane TOCylapCTBEHHBIX U
MYHULIUNAIBHBIX YCIIYT.

2.12.3. Ha uHpopManMoHHBIX CTCHIaX B MOMEIICHUH IS OKUAAHUS U IpUeMa
3asiBUTENeH, Ha opuimanbHbix caiitax MOY, Ha EnuHom nopTtaiie rocy1apcTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT Pa3MEIIatoTCs clieytonne nHGOpMaIMOHHbIE MaTepUaIb:

nH(popMaIus 0 NopsIKe MPeAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

NepeyeHb HOPMATUBHBIX MPABOBBIX AaAKTOB, PETJIAMEHTHUPYIOIIUX OKa3aHHE
MYHULHANAIBHON YCIIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS] MYHULIUTIATBHOMN
YCIIYTH, a TaKXe TpeOOBaHUs, IPEABIBIIEMbIC K ’TUM JOKYMEHTAM;

CPOKHM TPEAOCTABJICHUS MYHUIIMNAIBLHON YCIyIM M OCHOBaHUA JJIsi OTKa3a B
MPEAOCTaBICHUNA MYHUIIMIIATBLHON YCIyTH;

(GbopMBI 3aBICHHN O IPEIOCTABICHUN MYHHUIUTIAIBHON YCIIYTH,

MOPsIIOK MH(DOPMUPOBAHUS O XOJI€ MPETOCTABICHHUS MYHUIIUITAILHON YCIYyTH,
MOPSIIOK  00XKAJIOBAaHUS pEIICHUHN, JCUCTBUN WM O€3ACHCTBUS MYHHUIIUIIATBHBIX
CITy KalllUX.
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[Ipu u3meHneHun UHGOPMALMK MO MPEAOCTABICHUIO MYHUIIUIIATBHON yCIyTH
OCYHIECTBIISIETCS] €€ OOHOBJICHHE.

2.12.4. Tlpuem 3asBUTECH OCYIIECTBIISICTCS 0€3 MpeaBapUTEILHON 3alKiCH B
MOPSIAKE OYEPETHOCTH.

B mensx obecrieueHus JOCTYITHOCTH MYHHIIUTIAIBHON YCIIYTH N7 WHBAJUIOB
OCYILECTBIISIETCS MPEBAPUTEIIbHAS 3alIUCh 3aMHTEPECOBAHHBIX JIUII, MO3BOJISIONIAS
00eCIeYynTh TOMOIIb MPOBOJHUKOB M MPOGECCHOHAIBHBIX CYPAONEPEBOIINKOB B
paMKax MpeI0CTaBICHUSI MyHUIIUITAIIBHOW YCITYTH.

B nensx obecniedeHuss KOH(PUICHIIMATIEHOCTH CBEACHHUM O 3asBUTENE, OJHUM
CIEHHAIIUCTOM OJHOBPEMEHHO BEAETCS NPUEM TOJBKO OJHOTO TOCETUTENS.
OaHOBpEeMEHHOE KOHCYJIbTUPOBAHKME U (WJIM) MIPUEM ABYX U Oojiee MoceTuTeseil He
JIOITyCKaeTcsl.

2.12.5. Bxox W mnepeMeleHUE IO MOMENIEHUI0, B KOTOPOM IIPOBOJUTCS
MPEIOCTaBIICHNE MYHUIIMITAILHON YCIYTH, 000PYIYIOTCS CPEACTBAMU, CO3/IAI0IIUMU
yCIIOBUSI JJIsE OECHpEensiTCTBEHHOTO JIOCTyNa HHBaIMJaM (BKJIIOYash WHBAJUIOB,
UCIIOJIB3YIOIINX Kpeca-KOJISICKUA U COOaK-TIPOBOHUKOB).

2.12.6. Ha Tepputopuu, npuiieralolmied K 3JaHUIO, B KOTOPOM IPOBOIUTCS
MPEOCTaBICHNE MYHUIMIAIBHOW YCIYTH, JOCTYN CHENHAJIbHOTO aBTOTPAHCIOPTA
nojyyatesaed MyHUITUTIAIbHON YCITYTH K TAPKOBOYHBIM MECTaM U CTOSTHKA SIBJISIIOTCS
OecruIaTHBIMHU.

2.12.7. Ilpn oOpallleHud MHBAJIWJA 32 MOJIYYEHUEM MYHHMIMNAIBHOWU YCIIyTH
(BKJIFOYAasi MHBAJIUIOB, HCIOJB3YIONIUX KPECIAa-KOISICKU U COOaK-MPOBOIHUKOB)
o0ecrieunBaeTcs:

BO3MO>XHOCTh MOCA/IKU MHBAJIUJIOB B TPAHCIIOPTHOE CPEACTBO M BBICAJIKU M3
HEro MepeJ] BXOJ0M B TOMEIICHHE C TTIOMOIIBI0 TEXHUUYECKUX CPEJCTB PeadIuTaluu
U (W1n) ¢ momotisto cotpyaauka MOY;

COJICMCTBUE WHBAIHMIAM IpU BXOAE B 3JaHUE, B KOTOPOM IPOBOJMTCS
MPEAOCTaBICHNE MYHULIMTIATBHOMN YCIIYTH, U BBIXOJE U3 HETO;

COMPOBOXKJICHUE WHBAIUJIOB, WMEIOIIMX CTOWKHE paccTpoiicTBa (GyHKIUU
3pEHHUSI U CaMOCTOSITEILHOTO TMEPEABUKEHUS, M OKAa3aHUE€ MM TOMOIIUA BHYTPH
MOMEIIEHUSI;

HaJUIeKalee pa3MelleHne OO0OpyIOBaHMS M HOCUTENed HH(POpMALINH,
HEO0OXOIUMBIX sl 00ecTieueHus: OeCIpensITCTBEHHOrO 0CTyIa MHBAJIUIOB C YYETOM
OTPaHUYCHUM UX KU3HEJEATEIbHOCTH;

nyOJIMpOBaHUE HEOOXOIMMOM JUIsi WMHBAJIUIOB 3BYKOBOM U 3pUTEIBLHOU
uH(pOpMaIUH, a TAKXKE IOMYCK CypAOTIePEeBOTINKA U TU(DIOCYPAOTIEPEBOTUNKA;

JOCTYIl K TIOMEIICHWIO, B KOTOPOM TIPEIOCTaBISIETCS YyCiIyra, COOaKu-
MPOBOJAHUKA TMPU HAJWYUU JIOKYMEHTA, MOATBEPKAAIOIIETO €€ CIelHalbHOe
oOy4eHue;

BO3MOXXHOCTh CaMOCTOSATEIIBHOTO MEPEIBHKEHUS MHBAJIUIOB, B TOM YHUCIIE
MEPEBUTAIOIINXCST B KPECJIE-KOJISICKE, B LEISAX JOCTyNa K MECTy MPEI0CTaBICHUS
MYHULIMNAIBHON YCITyTH, B TOM YHCIIE C MOMOUIBI0 coTpyaHuka MOV
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OKa3aHWE I[IOMOINM WHBAIKIAM B TMPEOJOJICHUU OaphepoB, MeEHIaIoNUX
MOJYYEHUIO UMHA MYHHIUIIAJIBHON YCIIYTH.

2.13. TlokazaTenu MOCTYNMHOCTH M KayecTBa MYHHUIUMIAIBHOM YCIYTH, B TOM
yucie K OOECIEeYEHHI0 JOCTYMHOCTH [UIsi MHBAJIWAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickon denepanny 0 CONMANBbHOMN 3aILNUTE
WHBAJIUIOB.

2.13.1. KonndyecTBEHHBIM MTOKa3aTEIeM JOCTYITHOCTH MYHUITUTIATHBHOU YCITyTH
ABJIETCS BPEMSI OKUJAHUS IPU MOJTYYEHUN YCIIYyTH.

2.13.2. KayecTBeHHBIMH TIOKA3aTEISIMHA JOCTYITHOCTH MYHHUITUTIATHBHOU YCITyTH
SABJISIFOTCS:

OpaBAUBOCTh  (JIOCTOBEPHOCTb)  HMHPOPMAUM O  MPEJOCTaBISIEMOM
MYHULIMNAIBHOUN YCITyTE;

HaJM4YUe pa3IuYHbIX KaHAJIOB MOJIYYEHUS YCIYTH;

OPOCTOTa U SCHOCTb M3J0XKEHUS WH(POPMALMOHHBIX M HHCTPYKTHUBHBIX
JOKYMEHTOB;

2.13.3. KonnuecTBEeHHBIMU TOKA3aTeNIIMM KauecTBa MYHHIIMIAIBHONU YCIyTH
SBJIFOTCS:

cOOJII0/IEHNE CPOKOB MPETOCTABICHUS YCIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX ajo0.

2.13.4. TlokazarenssMu KaueCcTBa MYHUIIUITAIGHON YCITyTH SBIISFOTCS:

KyJbTypa 00CIyKUBaHUs (BEXKIUBOCTb, 3CTETUYHOCTD);

KauecTBO  pe3yJbTaTOB  TpyAa  CIEUUATUCTOB  (IMpodeccHoHAbHOE
MacTepCTBO);

BO3MOXKHOCTh ~ MOJY4YeHHs  MHPOpMAMM O  XOJA€  IPEJOCTaBIICHUS
MYHUITUTIATBHOM YCIYTM B YCTHOM H TNHUCbMEHHOW (opme, B TOM dYHUCIE C
UCIOJIb30BaHUEM UHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUH.

3. Cocras, noc/1e10BATEJIBbHOCTD M CPOKH BHIIIOJIHEHHSA
aIMHUHUCTPATHBHBIX NPOUEAYP, TPEOOBAHMS K MOPAAKY MX BBIIIOJHEHUSI, B TOM
YyucJie 0COOEHHOCTH BBINOJIHEHHUS AIMMHIUCTPATUBHBIX MPoLeaAYpP B
3JIEKTPOHHOH dopme, a TaKKe 0COOCHHOCTH BHINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp B MHOIOQyHKIMOHAJIbHBIX LIEHTPAaX

3.1. IlpegocraBieHre MyHUIUMNIATBHOW YCIYTH BKIIOYAET B CEO0sl BBIIIOJIHEHHE
CJIEIYIOUIUX aJIMUHUCTPATUBHBIX MPOIIEAYP:

IIPUEM U PETUCTPALIMS 3aIIpoca 3asBUTEIIS;

PacCMOTpPEHHUE 3apoca 3asiBUTEIS;

MIPUHATUE PELIEHUS O MPEIOCTaBICHUN MyHULMIIAIBHOW yCIyI'H WJIM OTKa3e B
NIPEIOCTABICHUN MyHULIMIIATBHON YCIIYTH;

HaIlpaBJIEHUE OTBETA HA 3aIIPOC 3asIBUTENS.

3.2. OcHoBaHMEM [IJsi Hayajga MPEIOCTaBICHUS MYHULHUINAIBHON YCIyTH
ABJIIETCSl YCTHBIM WM NHCbMEHHBIM 3ampoc 3assutens B MJIOY, nucbMeHHBIM
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3arpoc B MOII.

3anpoc MOKET MOCTYNMUTh OJHUM U3 CIEAYIOIIUX CIIOCOOOB:

npu obOpaimienud B popme auuHoro mnocemieHuss MOV wiu tenedoHHOrO
oOparreHus;

Mpyl THCBMEHHOM 3ampoce B (GopMe IIOYTOBOTO OTMIPABICHUS WIIU
AIIEKTPOHHOTO OOpalIeHUS.

3.21. Ilpu nmuHom oOpalieHWH 3asABUTENSI O  MPEIOCTABICHUU
MYHULUMOAIBHOW  yclayrd gJojpkHocTHoe Juuno MJIOY, oTBercTBeHHOE 3a
MPEAOCTaBICHUE MYHUIIUTIATLHON YCIIYTH:

paccMaTpHuBaeT coJiepKaHue 3arpoca B TeUeHUEe 3 MUHYT;

IpeIBapUTEIbHO YCTAHABIMBACT HAIWYUE WHMOpMAIUU, HEOOXOIUMOMN IS
UCIIOJTHEHUS 3ampoca, B TeueHue 10 MunHyT;

B Cilydyae Haluuyusi WHGOpMAIMKM [0 3alpocy NPEIOCTaBIsET 3asBUTEIIO
3anpanmBaeMyro HHQOpMaluo B TeUeHue 15 MUHYT;

B Clydyae OTCYTCTBUSI HMH(OpPMAlMUA IO 3alpocy Mpejiaraet 3asBUTEIIO
oQOpMUTH 3aMpoc B MUCbMEHHOU (Gopme 1Mo GopMe coriacHO mpuiiokeHuto Ne3 k
aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.22. [Ilpu T0HCBMEHHOM 3ampoce 3asiBUTENs] O  MPEAOCTaBICHUU
MYHULIANAIBHON YCIIyTH:

3.2.2.1. [Ipuem u perucTpanus 3ampoca 3asiBUTEIA.

3.2.2.1.1 Tlpuem u perucTpaius 3ampoca, MOJAHHOTO MOCPEICTBOM JTUIHOTO
oOpaienust 3assuteis B MJIOY win MOII.

3asBUTENb TOJAET  JOKYMEHTBI, YyKa3aHHble B  noAanyHkre 2.6.1
aAMUHUCTPATUBHOTO pernamenta, B MJIOY wnn 8 MOLI.

JomwxHoctHoe nuuno MJIOY unu M®ILI, oTBEeTCTBEHHOE 3a PETUCTPALIHNIO
BXOASIIEH KOPPECIOHJECHINH PETUCTPUPYET 3alpoc MyTEM BHECEHHs 3aluCU B
JKypHaJI ydeTa BXOJSIIMX JOKYMEHTOB M HalpaBlIIET Ha PacCMOTPEHHE
pykoBoauTento MJIOY (vnm uiry ero 3aMearoIiemMy).

MakcuManbHblii  CPOK  HCIOJIHEHUS  aJAMUHUCTPATUBHOW  IMPOLEIYPHI
cocTaBisieT 1 pabouuit 1eHb.

3.2.2.1.2. 3ampoc MOKeT OBITH IMOaH 10 MOYTE.

JomxnoctHoe ymmo MJIOY wim MO®IL], 0TBETCTBEHHOE 3a PETHCTPALUAIO
BXOJSIIEH KOPPECHOHJCHIIMM PETUCTPUPYET 3alpoc IMyTEM BHECEHMs 3alucy B
KypHaJI ydeTa BXOJSIIMX JOKYMEHTOB M HalpaBiiIET Ha PacCMOTPEHHE
pykoBoautento MJIOY (wiu iy ero 3aMerarniemMy).

MaxkcuManbHblii  CPOK  HWCIOJHEHUS  aJIMUHUCTPATUBHOW  MPOLEIYPHI
cocTaBisgeT 1 pabouuii 1eHb.

3.2.2.1.3. 3ampoc Takxe MOXKET OBITh IOJaH B AJICKTPOHHOM (PopmMe Ha ajpec
anekTpoHHOM ouTel MJIOY unu M®I];

JIOKyMEHTBI, TIOJyYEHHBIE B JJEKTPOHHOM BHUJE JOJDKHBI OBITH TOJIMHUCAHBI
AJIEKTPOHHOM TMOJNUCHI0 U DJJIEKTPOHHAs MOJMNUCH JOJDKHA COOTBETCTBOBATH
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TpeboBanusim DenepanbHoro 3akoHa ot 06.04.2011 Ne63-O3 «OO0 371€KTpOHHOM
MOATIUCH.

@aKT MOJIy4eHUsl 3aIllpoca 3asiBUTEINIA B HJIEKTPOHHOM BHJIE NOJITBEPKIACTCS
OTBETHBIM  COOOILIEHMEM B DJJIEKTPOHHOM BHJE C YKa3aHHMEM JaThl U
PErHCTPALlMOHHOTO HOMEpA.

[locTynuBIIME HOKYMEHTBl PETMCTPUPYIOTCS U IMEPENAIOTCS PYKOBOIUTEIIO
MIAOY (unu auiy ero 3aMmenarnemy).

MakcuMalIbHBIM CPOK MCHOJIHEHUS JAHHOM aIMHUHHMCTPATUBHOM IPOLEAYPHI
cocTaBisieT 1 pabouuii 1eHb.

3.2.2.2. PaccmoTpeHue 3amnpoca 3asBUTE.

PykoBogutens MJIOY (unm nuiio, ero 3aMelniaroiiee) Ha3HavyaeT J0HKHOCTHOE
JUIO, OTBETCTBEHHOE 3a IMPENOCTaBICHWE MYHUIMNAIbHON yciyru, B ¢dopme
PE30IIOLHN.

damunus, UM U OTYECTBO HCIIOJHUTENS, €ro MecTo paboThl M TenedoH
JOJDKHBI OBITh COOOILEHBI 3asBUTENI0 IO €ro IMHUCbMEHHOMY WIH YCTHOMY
oOpallleHuI0 1o TeneQOHy WM HMHBIM JOCTYNHBIM CIOCOOOM MO YKa3aHHOMY
3asIBUTEJIEM aJIPECYy.

MakcuMalIbHBIM CPOK HCIOJIHEHHWS JAHHOM AJMWHHUCTPATHUBHOM IPOLEAYPHI
COCTAaBJISIET 2 paOOYMX JAHS CO JHS PETUCTPALMU 3asBICHHUS.

3.2.2.3. [IpunsTue pemeHus o MpeI0CTaBICHUH MYHULIMTIATBHON YCIYTH.

JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHULHUIAIbHON
YCIIyI'H, TPOBOJUT MPOBEPKY JIOKYMEHTOB, IPEIOCTABICHHBIX 3asBUTEIEM Ha
Hanuyue (OTCYTCTBHE) OCHOBAaHUU JUIsl OTKa3a B MPEAOCTaBICHUH MYHULIMIATbHON
YCIIyTH.

ITo pe3ynpTaTaM NpOBEPKH, B CIy4ae, €CJIM BBISBICHBI OCHOBAHUS JJI1 OTKa3a
B NPEJOCTaBICHUM MYHMIMIAIBHOW  YCIYrd, MpelyCMOTpeHHble 1. 2.8,
aJIMUHHCTPATUBHOIO PErjaMEeHTa, WCIIOJIHUTENb TOTOBUT YBEAOMJICHHE 00 OTKa3e B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

B caywae OTCyTCTBMSL OCHOBAaHMM i1 OTKa3a B INPEIOCTaBICHUU
MYHUIMOATBHOW YCIYTHM JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTaBIICHUE
MYHUIUNIATBHOM YCIIYTH, TOTOBUT MPOEKT OTBETA HA 3aMpOC 3asBUTEJIS.

[IpoekT oTBeTa Ha 3ampoc 3asBUTENS HANpaBiIeTCsl HAa  MOANKUCH
pykoBoautento MJIOY (wiu nuity, ero 3aMemiarniemMy).

MakcuMallbHBIM CPOK HCIOJIHEHUS JAHHOM aJMWUHHUCTPATHUBHOM IPOLIEAYPHI
cocTaBjisieT 3 pabouux JHS.

3.2.2.4. Tlocne noanucanus pykopoautenem MJIOY npoekra oTBeTa Ha 3ampoc
3asBUTENS, WCIOJHUTENb HAIpaBiIeT 3asBUTENI0 HMH(OPMALMIO O peaju3alud B
MYHULIHIATbHBIX JOIIKOJIBHBIX o0pa3oBaTeIbHbBIX YUPEKIACHUIX
00111e00pa3oBaTeNIbHOM MPOrpaMMBbI IOMIKOJIBHOTO 0Opa30BaHUs MO MOYTE U UHBIM
CHOCOOOM MO yKa3aHHOMY 3asiBUTEJIEM aJPECYy.

MaxkcuMalnbHbIl CPOK HMCHOJHEHUS AAHHOW AJIMUHHUCTPATUBHOM MPOLEAYPHI
cocTaBiseT 1 pabouunii 1eHb.
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4. ®opMbI KOHTPOJIA 32 HCTIOJTHEHNEM QIMUHIUCTPATHBHOIO perjiaMeHTa

4.1. BuHemHu#t KOHTpOJb (KOHTPOJb 3a TOJHOTOM U  KayeCTBOM
IIPEIOCTABIECHUS MYHUIIMNAIBHOW YCIyTH, 32 COOJIIOJIEHHEM IOCIIEI0BATEIbHOCTH
JEWCTBUH, ONPEIEICHHBIX aIMUHUCTPATUBHBIMU IPOLEAYPAMH MO MPEAOCTABICHUIO
MYHULUOAIBHOW YCIyTH, W TPUHATHEM PEIICHUI) OCcylmecTBIs0T KoToBCKMiA
ropoackoii CoBeT HapOAHBIX JAEMYTaTOB, OpraHbl MPOKypaTypbl W Apyrue
YIIOJTHOMOYEHHBIE (efiepalbHBIMU 3aKOHAMH OPTaHbl, OCYIIECTBIISIONINE HAA30p 32
WCIIOJJHEHHEM OpraHaMM MECTHOIO CaMOYINPABICHUS W JOJDKHOCTHBIMHU JIMLIAMH
TpeboBaHU 3aKOHOaTeIbLCcTBa Poccutickoit deneparum.

BremHuii KOHTPOJIb TakXke MOXKET ObITh OCYLIECTBIEH CO CTOPOHBI IPAXK/aH,
IIOJABILIUX 3asiBJICHUE O IIPEAOCTABICHUN MYHULIMIIAIBHON YCIyTH.

4.2. BuyTpeHHUI KOHTpOJIb (KOHTPOJb 3a IIOJHOTOM H© KayecTBOM
IPEIOCTABIICHUS! MYHUIMIAIBHON YCIIYTH, 3a COOJIIOJIEHUEM I[OCIIEI0BATEIbHOCTU
JEUCTBUH, ONPEIEIECHHBIX aJIMUHUCTPATUBHBIMU IPOLEAYPAMH 10 IIPEAOCTABICHUIO
MYHHUIUIATBHOW YCIIYTH, ¥ IPUHATHEM PELICHUI) OCYIECTBIISIETCA II1aBOM ropoja.

4.3. Jlnsg mpoBeleHHsT BHYTPEHHETO KOHTPOJISI B aJIMHHUCTpPAUMU TOpPOAA
(bopMHpYETCS KOMHUCCHS, COCTaB, MOPSIOK U CPOK pabOThl KOTOPOW YTBEPKIAETCS
IIPAaBOBBIM aKTOM aJMHWHHCTPAllMM Topojaa. Pe3ynbrarsl HesSTenbHOCTH KOMHUCCHH
oQOpMIISIFOTCS. B BUJIE CIIPABKH, B KOTOPOM OTMEYAIOTCS BBISIBIICHHBIE HEJIOCTAaTKH U
MIPEUIOKEHHUS 10 UX YCTPAHEHUIO.

BHyTpeHHUI KOHTPOJb OCYHIECTBIIIETCS HA OCHOBAaHHMM ITPABOBOIO aKTa
aIMUHHCTPALIMM TOPOJA HE PEXKEe OMHOro pasa B rof. IIposepka takyke npoBogUTCS
10 KOHKPETHOMY OOPAILEHUIO 3asIBUTEJIS.

4.4. BuyTpeHHUU KOHTpPOJb BKJIIOYaeT B ce0d TIPOBEIECHHUE TMPOBEPOK,
BBISIBJICHUE U YCTPAaHEHHWE HAPYILICHUMN MPAB 3asABUTEIIEH, PACCMOTPEHUE, NPUHATHUE
pelleHni U MOJArOTOBKY OTBETOB Ha OOpallleHMsl 3asBUTENEH, COJlepKalie sKajo0bl
Ha pelieHus, 1eucTBus (0e31eiCTBIE) JOMKHOCTHBIX JIHII.

4.5.JIoJ>KHOCTHBIE JIMIIA, WCIOJIHAIOMKE O0S3aHHOCTU IO NPEJOCTaBICHUIO
MYHULUNAIBHON YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a HApYILICHHE
3aKOHOJATENbCTBA 00 OpraHu3aluu MPEeAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULMNAIBHBIX YCIYI B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccuiickon @enepanumu.

IlepcoHanpHast  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMIL,  HCHOJHSIOLINX
00S3aHHOCTH MO TMPEJOCTABICHUI0 MYHUIMNAIBHOM YCIyrd, 3aKperuieHa HX
JOJDKHOCTHBIMHM MHCTPYKLUSMH.

5. locyneOHblIil (BHeCYAeOHBbI) MOPAIOK 00KAJTOBAHUSA PelIEeHUA 1
neicTBuil (0e3neiicTBUsI) OPraHa, NPpeA0CTABJISIOIIEr0 MyYHUIIUNIAJTBHYIO YCJIYTY,

a TAKKE JO/IKHOCTHBIX JIMI U MYHUIIUIIAJIBHBIX CJIYKAIIUX

5.1. Tlpeamer nocyaeOHOro (BHECYIEOHOro) OOXKaJIOBAaHUS 3asgBUTEIEM
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pereHuil u aedcTBUi (Oe3eCTBUSI) OpraHa, MPEJOCTABIISIIONIET0 MyHUIIUTIATBLHYIO
YCIIYTY, TOJKHOCTHOTO JIMIA OpraHa, IPeIOCTABISIONIET0 MyHUIUIIAIIBHYO YCIIYTY,
MO0 MyHUITUTIATBHOTO CITYKAIlIero.

5.1.1. 3asaBuTens MOXXET 0OpaTUTHCS C KaloOO#, B TOM YUCIE B CIEIYIOIINUX
CIIyYasx:

HapylIEHUE CpPOKa PErucTpauuy 3ampoca 3asBUTENS O IPEAOCTABICHUU
MYHULIMNIAIBHOU YCITyTH;

HapylIeHUE CPOKa MPENOCTABICHNSI MyHULIUMITAIIBHON YCIIYTH;

TpeOOBaHUE y 3asABUTENS TOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
paBOBbIMH akTamMu Poccuiickoit denepani, HOpMaTUBHBIMUA IPABOBBIMU aKTaMU
cyobekToB Poccuiickoit ®denepanuu, MyHUIIUNAIbHBIMA TPABOBBIMH aKTaMH IS
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

OTKa3 B IIpUE€ME JOKYMEHTOB, IIPEIOCTaBICHHUE KOTOPBIX IIPEAYCMOTPEHO
HOPMATHBHBIMHM IIpaBOBBIMM akTamu Pocculickoii ®Penepanny, HOPMAaTHUBHBIMU
IPaBOBBIMU aKTaMH cyObeKkToB Poccuiickoii @Penepanuu, MYyHUIMIAIbHBIMU
IIPaBOBBIMH aKTaMU JUIsl IPEJOCTABJICHNS] MYHUIIMIIAIIBHON YCIIYTH, Y 3asBUTEIIS;

OTKa3 B IPEAOCTABICHUN MYHULMIIAIIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
PEeayCMOTPEHbI (eepaIbHBIMU 3aKOHAMH U IMPUHATBIMH B COOTBETCTBHUU C HUMH
WHBIMA  HOPMAaTHBHBIMM  IIPpaBOBbIMM  akTamu  Poccuiickon — Pexepanum,
HOPMATHBHBIMH  TPaBOBBIMM  aKTaMu cyObekToB Poccuiickoil ~ ®enepanuu,
MYHUIMNIATbHBIMH IPABOBBIMU aKTAMU;

3aTpe0OBaHUE C 3asBUTENS NPU MPEAOCTABICHUM MYHUIUMNAIBHOW YCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATHMBHBIMU IIPABOBBIMH aKTamMu Poccuiickon
denepanid, HOPMATUBHBIMHU TPABOBBIMH aKTaMH CyObekToB Poccuiickoi
denepanyy, MyHUIIUIATbHBIMY IIPABOBBIMU aKTAMU;

OTKa3 OpraHa, MpeAOCTaBIIAIOIIET0 MYHUIMNAIBHYIO YCIYTYy, JOJKHOCTHOIO
JUIA OpraHa, MPeAOCTaBIIOMIEr0 MYHHULMIIAIBHYIO YCIyry, B HCIPAaBJICHUU
JIOTIYIIEHHBIX OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3ysbTare MNpPEeAOCTaBICHUS
MYHUILIMINIAJIBHOW YCIYTM JAOKYMEHTaxX JMOO0 HapylIeHHE YCTAaHOBJIIEHHOTO CpOKa
TaKUX UCIIPABJICHUMN.

5.2. O6mme TpeGoBaHMS K TOPSAKY MMOJAAYN U PACCMOTPEHUS JKal00bI:

5.2.1. Xamoba momaercs B MUChbMEHHOW ¢opMe Ha OyMa)kKHOM HOCHTENE, B
ANIEKTPOHHOM (opMe B Oprad, MNPEJOCTABISIIONIMI MYHHUIIMNAIBHYIO YCIYTY.
KanoObl Ha pelleHus, NPUHATHIE PYKOBOAMTENIEM OpraHa, MpeAO0CTaBIISAIOIIETO
MYHUIUNIATBHYIO YCIYTy, MOJAIOTCS B BBINIECTOAIIMN opraH (MpU €ro HaJTUYUH)
a100 B ciydae ero OTCyTCTBHsSI pacCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM
oprasa, peJOCTABIISIFOLIET0 MyHULIUIAIBHYIO YCIYTY.

5.2.2. JKamoba wmoxxker ObITh  HampaBlieHa IO  T[O4YTe,  4epes
MHOTO(YHKITMOHATbHBIN LEHTP, C UCTOJb30BaHUEM  HMH()OPMAIIMOHHO-
TeJIeKOMMYHUKamMoHHoi cetu "HMHTepHer", odummanbHOro caidta oprasa,
IIPENOCTABISOIIET0 MYHUIIMITAJIBHYIO YCIYTY, €IMHOTO OPTajia TOCYAapCTBEHHBIX U
MYHULIMIIAJIBHBIX  YCIYT JIMOO PErHoHajJbHOrO0 TOpTajlia TOCYHAapCTBEHHBIX U
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MYHUIIUNAIBHBIX YCIYr, a TaKXKE MOXKET OBITh NPHUHSATA MPU JUYHOM IIpHEME
3asIBUTENS.

5.2.2.1. B cnydae, ecnu ¢denepaqbHbIM 3aKOHOM YCTAaHOBJICH TMOPSIOK
(mpoueaypa) nojlayu ¥ pacCMOTPEHUS Kano0 Ha pelIeHns U 1eicTBUs (0e31eCTBHE)
OpPraHoB, MPEAOCTABISIONINX MYyHHUIIMIIAIbHBIC YCIYTH, TOJDKHOCTHBIX JIMI] OPTaHOB,
MPEIOCTABISIONINX MyHUIIUTIAIBHBIE YCIYTH, THO0 MyHUIIMITATBHBIX CITYKalUX, IS
OTHOIIICHUH, CBA3AHHBIX C MOJA4el M PacCMOTPEHUEM YKa3aHHBIX >Kaji00, HOPMBI
pazzenoB 5.1 aIMUHHUCTPATUBHOIO PETJIAMEHTA HE IPUMEHSIOTCS.

5.2.3. OcoOEHHOCTH MO/IaYU U PACCMOTPEHUS Kajlo0 Ha PelIeHusl U JeHCTBUS
(Oe3meiicTBHE) OpraHOB MECTHOIO CaMOYIPAaBIEHUS M WX JOJKHOCTHBIX JIMII,
MYHUIIUTIATBHBIX CITYXAIIUX YCTaHABIUBAIOTCS MYHUIIUIAIBHBIM MTPABOBBIM aKTOM.

5.2.4. )Kanoba moimKHA COJIEpKaTh:

HAaUMEHOBAHHWE OpraHa, MpPEAOCTaBJSIIONIET0O MYHHMIMIIAJIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IMPeJOCTaBISIOIIEr0 MYHULUIAIBHYIO YCIyTy, JHO0
MYHUIIMIIAJIBHOTO CIY’KaIlero, pemeHus U JeicTBus (0e3neHCTBUE) KOTOPBIX
00XKaTyloTCs;

dbamminio, UM, OTYECTBO (MOCIEAHEE - MPU HAJIWYWU), CBEICHUS O MECTE
KUTEIIbCTBA 3asBUTEINA - PU3NIECKOTO JINIA THOO HANMEHOBAHHE, CBEICHUS O MECTE
HAaXOXXJICHUS 3asBUTENS - IOPUAMYECKOTO JIMIlAa, a Takke HoMep (HoMepa)
KOHTAaKTHOTO TenedoHa, aapec (agpeca) SJIEKTPOHHOW MOYTHI (MPU HAIWYUU) U
MIOYTOBBIN a/IpeC, M0 KOTOPBIM JOJKEH OBITH HAMPaBIEH OTBET 3asSBUTEIIIO;

cBeleHus 00 00KamyeMbIX pEeIEHUsX M JeWcTBHSIX (Oe3[eiicTBUM) opraHa,
IPEIOCTABIISAIONIEI0 MYHUIUNAIbHYIO YCIYTy, JODKHOCTHOIO JIML@ —Oprasa,
IPEIOCTABIISAIONIEr0 MyHULIUIIATBHYIO YCIIYTY, THO0 MyHUIIUIIAJIBHOTO CITYXKAIlETo;

JIOBOJIbl, HA OCHOBAaHUHU KOTOPBIX 3asBHUTEIb HE COIVIACEH C pELIEHUEM U
neiictuem (Oe3neiicTBUEM) OpraHa, MpPeAOCTaBISIOUIEr0 MYHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHULUINAIbHYIO YCIYyTy, JHO0
MYHUIIMIIAJIBHOTO CITy’Kallero. 3asBUTENEM MOTYT ObITh IPEICTaBICHbI JOKYMEHTHI
(TpY HAJTUYKH ), TTOATBEPIKIAIONINE JOBOIBI 3aBUTEIS, JIMOO MX KOIIHH.

5.2.5. )KanoGa, mocTynuBIIas B OpraH, MPEeIOCTABISIONINNA MYHUIIUTIATHHYIO
yCIyry, TOJJIEKUT  PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMIIOM,  HaJeJICHHBIM
MOJTHOMOYHSIMH IO PACCMOTPEHHIO Kayno0, B T€UEHUE MATHAANATA pabouuX JHEH Co
JTHSL €€ PerucTpaluy, a B ciiydae 00KaloBaHUs OTKaza OpraHa, MpPeAO0CTaBIISIONIETO
MYHHUIIMTIAJBHYI0 yCIyTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeA0CTaBIISAIONIETO
MYHHIIUTIAJBHYIO YCIIYTY, B TIpUeMe JOKYMEHTOB Y 3asBHTENS JIMOO B MCIPABICHUU
JIOTIYIIEHHBIX OIEYaTOK W OIIMOOK WM B Ccllydae OO0KaJOBaHUS HapyLICHHs
YCTaHOBJIEHHOTO CPOKa TaKMX HUCIIPABJICHUN - B TE€UCHHE MATH pabouux JHEH co AHA
ee peructpanuu. CpoKk pacCMOTPEHHUs KaloObl MOXET ObIThb COKpAllleH B CIIydasx
yctaHoBJIeHHBbIX [IpaBurensctBoM Poccniickon ®@enepanun.

5.2.6. Tlo pesynpTaTam pacCMOTPEHHS >KajJoObl OpraH, MPEIOCTABISIONINN
MYHUIIUIIAJIBHYIO YCIYTY, IPUHUMAET OHO U3 CIAEAYIOMINX PEIEeHUI:

yIIOBJIETBOPSET kajo0y, B TOM 4Hcie B ()OpME OTMEHBI MPUHATOTO PEIICHHUS,



15

[IponoinkeHne NpUIIoKEHNS

UCIIPABJICHUS AOIYILICHHBIX OPraHOM, IPEJOCTABIIIIONIUM MYHULMNAIBHYIO YCIYTY,
OIIEYaTOK M OLIMOOK B BBIIAHHBIX B PE3YJIbTaTe MPENOCTABICHUS MYHHUIMIIAIbHOU
YCIIyI'M JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX
HE MPEIyCMOTPEHO HOPMATUBHBIMU NPaBOBBIMU akTaMu Poccuiickon denepannu,
HOPMAaTUBHBIMH  TIPaBOBBIMH  akTaMu cyObekToB Poccuiickoit  ®exneparun,
MYHUIIUIIAJIbHBIMU TTPABOBBIMU aKTaMU, a TAK)Ke B MHBIX opMax;

OTKa3bIBAET B y/IOBJIETBOPEHUH KAJIOOBI.

5.2.7. He no3nuee AHs, CAEAYIOUIETO 32 THEM MPUHATHUS PEIICHUs, yKa3aHHOTO
B M. 5.2.6. aIMUHUCTPATUBHOTO PETJaMEeHTa, 3asSBUTEII0 B MUCbMEHHON (opMe U TIO
MKEJIAHUIO 3asIBUTEIIS B AJIEKTPOHHOU (hOpMe HANIPABIIAETCS MOTUBUPOBAHHBIN OTBET O
pe3yJsibTaTax pacCMOTPEHMS KaTO0O0BI.

B cinyyae ycTaHOBIIEHHSI B XOJi€ WJIM MO pe3yJIbTaTaM PACCMOTPEHUS KaloObl
IIPU3HAKOB COCTaBa AJMHUHUCTPATUBHOIO IIPABOHAPYLICHUS WIM NPECTYILUICHUS
JOJDKHOCTHOE JIMIO, HaAEJIEHHOE MOJHOMOYMSAMH IO PACCMOTPEHHUIO Kanod B
COOTBETCTBMM €  MOANYHKTOM  5.2.1.  agMUHHCTPAaTUBHOIO  pErjaMeHTa,
HE3aMeUIMTEIbHO HAIIPaBIIseT UMEIOIINECS MaTEpUalbl B OpraHbl IPOKYPATYPHI.

5.2.8. 3asgBuTtenp BOpaBe O00XKalIOBaTh pELICHUS, MPHHATHIE B XOJE
NPEIOCTAaBICHUSI ~ MYHULMIAIBHOM  YCIyr'W, JEUCTBUS  WIUM  Oe3JelCTBUS
JOJDKHOCTHBIX JIMI[ OPraHa, NPENOCTABILSIIONIETO MYHULHNAIBHYK) YCIYry, B
CyJ1IeOHOM MOPSJKE B CPOKHU, YCTAHOBIICHHBIE IEUCTBYIOIINM 3aKOHOIATEIbCTBOM.

3aMeCTUTEID IJIaBbI
aJIMAHUCTpPALIMHA TOPOJA B.B. [Inuyruna



